PACCMOTPEHO U ITPUHATO

Ha coOpaHuM TPYLOBOIO KOJUIEKTHBA

Mpotokon Ne 4_or I 08. 4%

IMOJIO’KEHHUE

06 nHpOpMaALHOHHO# 6e30NMaACHOCTH MYHHUHNAIBHOI0 0I017KETHOT0
061eo6pasoBaTe/ibHOro yupexaenus «Cpeanss odueobpasoBaTe/ibHas

wKoJa Ne 82»
1. O01Me MoJIoKEHUs

1.1. Hacrosuiee nosoxeHue pa3paboTaHo B COOTBETCTBHH ¢ TPYy0BbIM KOJEKCOM
P® or 30.12.2001 Ne 197-®3 (¢ u3m. u jaon.), DeaepajibHblii 3aKOHOM OT
07.07.2003 Ne 126-®3 «O cBsizu», PenepaibHbiM 3akoHOM 0T 27.07.2006 Ne 149-
®3 «O6 uHdopmaiu, “HOOPMALIMOHHBIX TEXHOJIOTUAX W O 3aLLUTEC
undopmannn"y, denepaibHbiM 3akoHoM 0T 27.07.2006 Ne 152-®3 (B pe.

Ot 27.07.2011) «O nepcoHanbHbIX AaHHBIX», DeiepalibHBIM 3aKOHOM OT
28.12.2010 Ne 390-®3 «O 0e301acHOCTH.

1.2. UndopmariioHHas 6€30nacHOCTb ABJISETCs OTHUM M3 COCTABHbBIX 3JICMCHTOB

KOMIJIEKCHOM 6e3onacHocTH. [Toa nndopmaiinoHHoi 6e3onacHocTbio MbOY
«COILL Ne 82» (nanee —YupexAeHHs) ClIelyeT MOHUMATh COCTOSHHE
3AIMIEHHOCTH HH(POPMALIMOHHBIX PECYPCOB, TEXHOJIOTHH WX (OPMUPOBAHHUS U
MCIIONIb30BAHMS, @ TAKKE MPaB CyObEeKTOB MHOOPMALIMOHHON JCATEbHOCTH.
Cucrema HHGOPMALIMOHHOM 0€30MaCHOCTH HaMpaBlieHa Ha NPEAyNPEKACHUE
YIpO3, UX CBOEBPEMEHHOE BbIABJIEHHE, OOHAPYKEHHE, JIOKAIM3ALMIO H
JUKBUIALIMIO.

1.3. K o0bexram uHdopMalnoHHONH 6€30MacHOCTH B Y UPEIKACHHU OTHOCATCH:

« HQOPMALIMOHHBIE PECYPChI, COACPIKALLME JOKYMEHTHPOBAHHYIO HH(bOpPMALHIO,
B COOTBETCTBUH C NEPEUHEM CBEICHUH KOH(DHUIEHIIMATILHOIO XapaKTepa,

« WHbOpPMALHMS, 3ALIMTA KOTOPO# MPe1yCMOTPEHa 3aKOHOAATEeIbHbIMH akTamu PD,
B T. 4. NEPCOHAJIbHbIE JAHHbIE,




* Cpe/ICcTBa U CUCTEMbI HH(POpPMATH3AINH, TPOTPAMMHBIE CPEJICTBA, ABTOMATH3UPOBAaHHBIC
CHCTEMBI YIIPaBIICHUS, CHCTEMBI CBSI3U U TMEpeAauu JaHHBIX, OCYIIECTBISIONINE TIPUEM,
00paboTKy, XpaHEHHUE U Nepeaady HHPOPMALIMH C OTPAHUYEHHBIM JTOCTYIIOM.

1.4. Cuctema unpopmaImoHHOM 0€30MaCHOCTH JOJIKHA 0053aTEIbHO 00ECIIeUYnBAaTh:

* KOH(UIEHINATBHOCTH (3alIUTy HHGOPMAITUU OT HECAHKIIMOHUPOBAHHOTO PACKPBITHSI HITU
nepexBara);

* LIEJIOCTHOCTD (TOYHOCTH U MOJHOTY UH(OPMALIUU U KOMIBIOTEPHBIX TPOTPAMM);

* IOCTYITHOCTH (BO3MOKHOCTD MOJYYECHUS MOIh30BATEISIMUA UHPOPMAITUH B Mpeeaax ux
KOMIICTEHITHH ).

1.5. O6ecneuenue HH(i)OpMaHHOHHOfI 0e30MmacHOCTH OCYHICCTBIIACTCA 110 CIICAYIOIITUM
HaITpaBJICHUAM

¢ IIpaBOBasd 3alllUTaA - 3TO CIICHUAJIbHBIC 3dKOHBI, IPYIC HOPMATUBHBIC dKThI, ITPpaBUJIA,
mpoucaypsl 1 MCPOIIPUATHA, O6€CH€‘{I/IBaIOIIII/I€ 3al0IUTy I/IH(i)OpMaIII/II/I Ha HpaBOBOﬁ OCHOBC,

¢ OpraHHU3alIMOHHAA 3alIWTa - 9TO PCTriIaMCHTALUA ACATCIbHOCTH y‘lpe}KJIeHI/ISI 151

B3aMMOOTHOIIICHUH UCIIOJTHUTEJICH Ha HOPMAaTHUBHO-TIPABOBOH OCHOBE, MCKITFOYAOIIIAS WIIH
ocJIabJIsoIIas HAaHECEHUE KaKoTo-I11u00 yiiepoa;

* MH)KEHEPHO-TEXHUYECKasl 3alllUTa - 3TO UCIIOJIb30BAHUE PA3TMYHBIX TEXHUYECKUX CPEJICTB,
NPETSITCTBYIOINX HAHECEHUIO yIiepoa.

2. llenu u 3agaun obecniedeHus: 6€30MmacHOCTH HHGOPMAITUU

2.1. I'maBHOM 11€71B10 OOEcIIeueHns 6€301acCHOCTH HH(POPMAITUH, TUPKYIUPYIOIIEH B
YupexaeHuu, BISETCS peanu3alns MOJIOKEHNUN 3aKOHOIATEbHBIX aKTOB Poccuiickoi
denepanvv 1 HOPMATUBHBIX TPeOOBAHUH MO 3anTUTe MHPOPMAIIMKA OTPAHUYEHHOTO JJOCTYIIA
(mamee 1o TEKCTY - KOHGUIECHIIMATBLHOM UK 3aIlUIaeMOoil HHPOpMAILINK) U
MpeI0TBpallleHHe yiepOa B pe3ynbTare pasrialleHus], yTpaThl, yTeUKH, UCKOKCHUS U
VHUYTOXEHUS HH(POPMAIINH, €€ HE3aKOHHOTO MCITOJIb30BAHUS U HAPYIIEHUS PabOThI
UH(OOPMAITMOHHON CpeIbl Y UpexKACHUS.

2.2. OCHOBHBIMH HETIAMH OOecTIeUeHHs 6€30MacHOCTH NHGOPMAIUH SBIISIOTCS:

* MPEJIOTBPAICHUE YTCUKH, XUIICHUS, ICKAKEHUS, TIOIICIKN HH(OpMAITNH,
LAPKYJIUPYIOUIEH B Y UPEKICHNM;

* MPEJIOTBpAIICHUE HAPYIIICHUH TIPAB JIMYHOCTH 00y4YarOIMUXCs, PAOOTHUKOB Y UPEKICHUS
Ha COXpaHeHHe KOHPUIECHITMATHLHOCTH HH(pOpMaInu;

* IpeIOTBpAlEHNE HECAHKIITMOHUPOBAHHBIX IEUCTBUI 1O OJIOKUPOBAHUIO UH(OPMAIIUH.
2.3. OCHOBHBIMHU 33J1auaMH 0OecrieueHHs1 0€30MaCHOCTU MH(POPMALINU SIBIISIOTCS:

* COOTBETCTBUE MOJOKEHUSIM 3aKOHOAATEIbHBIX aKTOB U HOPMAaTUBHBIM TPEOOBAHUSIM MO
3amuTe HHGOpPMAaIUK;



¢ CBOCBPCMCHHOC BBIABJICHHC, OLICHKA U IIPOTHO3UPOBAHUC HCTOYHUKOB YI'pO3

nH()OPMAITMOHHON O€30MTaCHOCTH, IPUYHMH U YCIOBHMA, CIIOCOOCTBYIOIMNX HAHECCHHUIO
yiiepOa

HWHTEepecaM YUpexeHUs, HAPYIICHUI0O HOPMAJILHOTO (PYHKIIMOHUPOBAHUS U Pa3BUTHUS
Yupexnenus;

* CO3/IaHHE MEXaHU3Ma ONEPATUBHOIO pearupoBaHus Ha Yrpo3bl HH(HOPMALIMOHHOM
0€30MacHOCTH U HEraTUBHBIE TEHJECHIIMU B CUCTEME UH(POPMALIMOHHBIX OTHOIIEHUI;
* 3(ppexTUBHOE NTpeceueHre HE3aKOHHBIX MOCATATeNIbCTB Ha HH(POPMAILIMOHHBIE PECYPCHI,

TCXHUYCCKUC CPCACTBA U I/IH(l)OpMaL[I/IOHHBIG TCXHOJOI'NHU, B TOM YHUCJIC C UCIIOJIB30BAHHUCM
OpPraHn3allMOHHO-TIPABOBLIX U TCXHUYCCKUX MCP U CPCACTB 3alTUTHI I/IH(I)OpMaLII/II/I;

* pa3BUTHE CUCTEMBI 3aIllUTHI, COBEPIIICHCTBOBAHUE €€ OpraHu3aiuu, GopmM, METOI0B U
CPEICTB MPEAOTBPAIICHUS, TAPUPOBAHUS U HEUTpAIU3aIlUU YyIpo3 HHGOPMAITUOHHON
0€301aCHOCTU U JTUKBUJAIIUH TOCIIE/ICTBUN €€ HapyIICHUS;

* Pa3BUTHE M COBEPIICHCTBOBAHUE 3AITUIIICHHOTO OPUINICCKH 3HAYUMOT0 3JIEKTPOHHOTO
JOKYMEHTO000POTa;

¢ CO31aHNC MCXaHHU3MOB, 06€CH€‘{I/IB3IOHII/IX KOHTPOJIb CUCTCMBI HH(i)OpMaHHOHHOfI

0€30IMMacHOCTH U TapaHTHH JOCTOBEPHOCTH BBITIONHEHUS YCTAHOBJICHHBIX TPEOOBaHUIA
uH(OPMaIIMOHHON 0€30TMacHOCTH;

* CO37IaHIEC MEXaHU3MOB YIIPABIICHUSI CUCTEMON MH(POPMAITMOHHOH 0€301TacHOCTH.
3. IlpaBoBBIC HOPMBI 0OecTIeUeHUST HHPOPMAITMOHHON 6€301TaCHOCTH

3.1. YupexneHune uMeeT paBo ONPEACNIATh COCTaB, 00bEM U MOPSIOK 3aIIUTHI CBEIACHU I
KOH(MICHITMATBHOTO XapaKTepa, MePCOHATBHBIX TAHHBIX 00yJYaromuXxcs, pabOTHUKOB
Yupexnenus,

TpeOOBaTh OT CBOMX COTPYAHUKOB 00ECIICUCHHSI COXPAaHHOCTH M 3aITUTHI 3THX CBEACHUN OT
BHEIIHUX U BHYTPEHHUX YIPO3.

3.2. Yapexaenne 0053aH0 00eCTeunTh COXPaHHOCTh KOH(PUACHIIMATBHON HHHOPMAITIH.
3.3. AIMHHHUCTpAIHS Y UpErKICHUS
* Ha3HAYaeT OTBETCTBEHHOTO 3a oOecneyeHne NHGOPMAIMOHHOM 0€301MacHOCTH;

* IMEET MPaBO BKIIOYATh TpeOOBaHMS 10 0OecTieueHn 0 HH(HOPMAITMOHHON O€301TaCHOCTH B
KOJUICKTUBHBIN JIOTOBOD;

* UMEET MPaBO BKIIIOYATh TPEOOBAHUS 10 3alUTe HH(OPMAILIMK B JOTOBOPHI MO BCEM BHIAM
NEATENbHOCTH;

* pa3pabaTbIBaeT NEPEUCHb CBEJICHUN KOH(UACHIIMATBLHOTO XapaKTepa;



* UMEET MPaBo TPeOOBATh 3AIUTHI UHTEPECOB Y UPEKACHUS CO CTOPOHBI TOCYIAPCTBEHHBIX U
Cy/1eOHBIX MHCTAHIIUM.

3.4. OpranuzaimoHHbie U GYHKIIMOHAJIBHBIE TOKYMEHTHI [0 00€CTICUYEHUTO
MH(OPMAIIMOHHON 0€30MaCHOCTH:

* IPUKAa3 AUPEKTOpa YUpexJACHHsS O Ha3HAUEHUH OTBETCTBEHHOIO 3a 00ecreyeHue
nH(pOpMaIIMOHHOM 0€30MacHOCTH;

* IepeyeHb 3aUIUIIAEMbIX HTHPOPMALIMOHHBIX PECYPCOB U 0a3 JaHHBIX;

* UHCTPYKIUS, ONPEIEIAIONas MOps 10K MPeaoCTaBIeHUs] HHPOPMallUU CTOPOHHUM
Opra’u3aIysM 110 UX 3a1pocam, a TaKXe I10 IpaBaM J0CTyIIa K HEW COTPYIHHUKOB
YupexnaeHnus u ap.

3.5. Iopsiok gomycka COTpYAHUKOB YUpekIeHUs] K MHPOpMAIIU TPeTyCMaTPUBAET:
* MPUHATHE PAOOTHUKOM 0053aTENILCTB O HEPA3TJIAIICHUU JOBEPEHHBIX €My CBEICHUN
KOH(HUICHITMATBHOTO XapaKTepa,

* O3HAKOMJICHHE paOOTHUKA C HOpMaMu 3aKoHoAatelbcTBa PD u YupexaeHus 06
MH(GOPMAIIMOHHON 6€30MacHOCTH U OTBETCTBEHHOCTH 3a pa3riianieHue HHPOpMaIuu
KOH(UIEHIIMATBLHOTO XapaKkTepa;

* HHCTPYKTaX paOOTHHUKA CHEIUATHCTOM 0 MHGOPMAIIMOHHON 0€301acHOCTH;

* KOHTPOJIb pAOOTHMKA OTBETCTBEHHBIM 32 MH()DOPMAIIMOHHYIO O€30I1aCHOCTh, MPU paboTe C
uH(opManuer KOHGUICHIINATHLHOTO XapaKTepa.

4. Opranu3zanus cucteMbl o0ecreueHus: MHHOPMAITMOHHON O€30aCHOCTH

4.1. B nensx peanuzaiiuy CTOSIIUX MEPe] CHCTEMON obecniedeHus nHGOpMaInOHHON
0€301acHOCTH 3a7a4 B YUPEIKICHUH YCTaHABINBAIOTCS

* 3aIIMTa UHTEJUICKTYaJIbHON COOCTBEHHOCTH Y UPEKICHUS;

* 3aII1Ta KOMIIBIOTEPOB, JOKAJIBHBIX CETEN U CETH MTOAKIIFOYEHUS] K CUCTEME
HNHuTepnera;

* OpraHM3aIys 3auThl KOHPUICHITNATBHOW HHPOPMAIINH, B T. 9. TIEPCOHATBHBIX
JTAHHBIX PA0OOTHUKOB M OOYYAIOIIUXCS YUPEKIACHHUS;

* Y4€T BCeX HOCUTENIeH KOHPUACHIINAIBHON HH(DOpMAITIH;

* KOHTPOJIb 32 UCIOJIb30BAHUEM AJIEKTPOHHBIX CPEJCTB UHPOPMAITUOHHOTO
oOecrieueHus JeATeIbHOCTU Y UpexKACHUS 10 MPSIMOMY Ha3HAUYECHUIO;

* IPOTUBOJICUCTBUE (haKTaM MCIIOJIB30BaHMS MPU pabOTE Ha AIECKTPOHHBIX CPEICTBAX
MH(POPMALIMOHHOTO 00eCTICUeHUsI ACATCIIBHOCTH Y UpPEKICHH S HETUIICH3UPOBAHHBIX



MPOrPAMMHBIX IPOIYKTOB U AJIEKTPOHHBIX HOCUTENEH HH(POPMALIMU CTIOCOOHBIX MPOU3BECTU
3apa)K€HUe NPOrpaMMHOr0 00ECIIEYeHHs] BUPYCAMH;

® IPUHATUC MCP K BOCIIPCIICHUIO T0CTYIIA K I/IH(l)OpMaI_[I/IOHHBIM MarcpuajiaMm,
IMIPU3HAHHBIM B COOTBECTCTBUU C I[@ﬁCTBYIOH.IHM 3aKOHOJATCJIbCTBOM OKCTPEMUCTCKUMU,

* 00yueHHe TIepcoHaIa YUpexKICHHsI TI0 BOIIpocaM o0ecriedeHus: HHGOPMAaIMOHHON
0e301acHOCTH;

* KOHTPOJIb 32 TIPABHJIBHOCTHIO MCIIOIB30BAHMS UMEIONUXCS B YUPEKICHUH CPEICTB
TenaeOHHON U PaguOCBsI3H.

5. Opranuzanust paboThl ¢ UHPOPMALTMOHHBIMHU PECYPCAMU U TEXHOJIOTUAMHU
5.1. lns opranu3anuu AeNONPOU3BOICTBA TPUKA30M AUPEKTOPA Y UPEKIACHUS

HA3HA4YaEeTCsl OTBETCTBEHHOE JINLO. [{e10npon3BOACTBO BEIETCS HA OCHOBAHUH UHCTPYKINU
110 OpraHu3aluy AEJIONPOU3BOICTBA, YTBEPKACHHON AUPEKTOPOM Y upexaeHus. KoHTpoib
3a

HIOPSJTKOM €TI0 BEJICHHUS BO3JIaraeTCsl Ha OTBETCTBEHHOTO 3a MH(OPMAIIMOHHYIO
0€30MacHOCTb.

5.2. CucTtema opraHu3alyy JeJ0IpOrU3BOACTBA:

* YYET BCEU IOKYMEHTAI[MU Y UPEXKICHUS, B T. U. U HA AIIEKTPOHHBIX HOCUTEIAX, C
kiaccudukaimeit no chepe npuMeHeHus, AaTe, COACPKAHUIO;

* perucTpaunus 1 y4eT BceX BXOASIUX (MCXOAIINX) TOKYMEHTOB Y UpEKICHUS B

CHEIUATBHOM XypHaJie HHGOPMAIINH O JaTe TMOTydeHus (OTIPaBICHHS ) IOKYMEHTa, OTKY/Ia
MOCTYIWJI WX KyJia OTIIPaBJIeH, Kjiaccudukaius (MIchbMo, PUKa3, pacropsbiKeHHe U T. 11.);

* perucTpanus J0KyMEHTOB, C KOTOPBIX JIENAI0TCs KOMNH, B CIICIIMAIBHOM XypHaJje (1ara
KOIHUPOBAHUS, KOJTUYECTBO KOIMHUM, I KOTO WUJIU C KaKOU LENbI0 MPOU3BOIUTCS
KOIUPOBAHMUE);

* 0COOBIN PEKUM YHUUTOKEHUS JTOKYMEHTOB.

5.3. B xoz1ie ucnoyib30BaHus, Nepeiaun, KOMUPOBAHUS U UCIIOJHEHUS TOKYMEHTOB TaKKe
HE00X0IMMO COOJTI0IaTh OTPe/IeTICHHBIC TPABUIA;

5.3.1. Bce moxymeHTBI, HE3aBUCUMO OT TpH(Da, mepeatoTcs HCTIOTHUTEIIO O] POCITUCH B
KypHaJie yyeTa JOKYMEHTOB.

5.3.2. JlokymeHT#HlI, Aena u uznanus ¢ rpudom «/Ims ciryxkeOHOro moab30BaHUs

(«OrpaHUYEHHOTO MOJb30BAHUSY) JOJKHBI XPAHUTHCS B CIIYKEOHBIX OMEIICHUSIX B
HaJIe’)KHO 3aMUPAEMBbIX U oneyaTbiBaeMbIX Iikadax. [Ipu 3ToM 101KHBI OBITH CO3/1aHbI
yCJIOBUSI, 00ECIIEYUBAIONINE UX (PU3UUECKYIO0 COXPAHHOCTb.

5.3.3. Beinannsie A paboThl Jeja U JOKYMEHTHI ¢ rpudom «1ist ciryxeOHoro



MoJib30BaHus» («OrpaHUYEHHOTO MOJB30BaHUs») MOJJICKAT BO3BPATY B KAHLIEISPUIO B TOT
K€ JICHb.

5.3.4. Ilepenaua JOKyMEHTOB HUCIIOJHUTEIIO POU3BOJUTCS TOJIBKO Y€pPE3 OTBETCTBEHHOIO 3a
OpraHu3alHuIo 1eJI0NPOU3BO/ICTBA.

5.3.5. 3anpemaercss BHIHOCUTh JOKYMEHTHI ¢ rprudom «/[1s1 ciry:xkeOHOro mosib30BaHusD) 3a
Ipeleibl Y UYpexKICHUs .

5.3.6. [Ipu cmeHe paOOTHUKOB, OTBETCTBEHHBIX 32 YUET U XPAHEHHUE TOKYMEHTOB, A€l U
U3JIaHUH, COCTABIISIETCS IO MIPOU3BOJILHON (POpME aKT mpuema-nepenayu JOKyMEHTOB.

5.4. Bce IMpOrpaMMHOC obecrieueHue YCTAHABJINBACTCS TOJIBKO C Pa3pCIICHUA

OTBETCTBEHHOTO 32 HHGOPMAIMOHHYIO 0€30MacHOCTb.



